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Big Yellow Umbrella Incorporated 

16 – 24 Queen Street Narellan, NSW, 2567 

 

 

 

 

 

 

 

 

 

 

 

Regulations 
 

 

Of Big Yellow Umbrella Incorporated 

 

 

 

Adopted on the xx/xx/xxxx  

 

“In pursuance of the powers conferred on it by the Constitution of Big Yellow Umbrella 

Incorporated, the Board hereby make the following Regulations of the business and affairs of the 

charitable organisation herein after referred to as BYU” 
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1. AMENDMENT PAGE 

VERSION AMENDMENT DETAIL DATE 
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2. DEFINITIONS AND INTERPRETATIONS  

2.1. In these Regulations, unless the contrary intention appears, all definitions and interpretations 

as outlined in the Constitution of Big Yellow Umbrella Incorporated shall be relevant to the 

definitions and interpretations in these Regulations. 

 

3. FINANCIAL YEAR 

3.1.  The financial year of BYU shall start on the 1st July of each year and end on 30th June each 

year.  

 

4. MEMBERSHIP FEES 

4.1.  The Board is empowered to set annual Membership fees.  

4.2.  All fees are due and payable on or before 30th June each year.  

4.3.  The Board may review the payment options of Members should they see fit. This may be 

necessary, but not limited to, in cases of hardship or on application in writing by individual 

Members.  

4.4.  New Members joining after 31st December may be entitled to a Membership subsidy as 

determined by the Board should they see fit.  

 

5. THE BOARD 

5.1.  The Board of BYU shall comprise of the following Members who are to be elected at the 

Annual General Meeting:  

a)  Chairperson 

  b)  Vice Chairperson 

c)  Secretary  

d)  Treasurer 

e)  Three (3) Ordinary Members 

Members qualified to vote at the AGM shall also elect the Office Bearers, being Chairperson, 

Vice Chairperson, Secretary and Treasurer. 

5.2.  Ideally at least one (1) member shall be of Aboriginal or Torres Strait Islander background. 

5.3.  A minimum of three (3) Members shall be present at any meeting of the Board. 

5.4.  The Board shall meet at any time a situation occurs that affects BYU and requires immediate 

attention. Full details of this meeting shall be disclosed at the next scheduled Board meeting.  

5.5.  Board Members and staff members approved by the Board shall be signatories to the BYU 

accounts of which any two must sign at any time. 
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6. ROLES AND RESPONSIBILITIES OF THE BOARD 

6.1  Chairperson 

The duties of the Chairperson shall be as follows:  

6.1.1.  When in attendance the Chairperson should preside at all meetings as Chairperson, 

other than Sub-Committee meetings, which he or she may attend as an ex officio 

Member. 

6.1.2.  Ensure that all officials carry out the duties allotted to them under the Constitution or 

in these Regulations.  

6.1.3.  Act as the BYU representative at any official function or whenever there is a need for 

tasks of this nature to be fulfilled. 

6.1.4.  To act as Chairperson of any Disciplinary Committee on an as required basis.  

6.1.5.  Present a report to the AGM.  

6.2  Vice Chairperson 

6.2.1 The Vice Chairperson is to act on behalf of the Board in the absence of the Chairperson. 

6.2.2 The Vice Chairperson shall carry out the Chairperson’s duties as listed in section 6.1 

whenever the Chairperson is unable or unwilling to fulfil their role. 

6.3.  Secretary 

The secretary of the BYU must, as soon as practicable after being appointed as secretary, 

lodge notice with BYU of his or her address.  

It is the duty of the secretary to ensure that accurate minutes are kept of:  

6.3.1.  All appointments of office bearers and members of the Board. 

6.3.2  The names of the members of the Board present at a Board meeting or a general 

meeting, Annual General Meeting and Special Meeting; and  

6.3.3.  All proceedings at committee meetings and general meetings.  

6.3.4  Minutes of proceedings at all meetings shall be signed by the Chairperson of the 

meeting or by the Chairperson of the next succeeding meeting. 

6.4.  Treasurer 

It is the duty of the Treasurer of BYU to ensure:  

6.4.1.  That all money due to BYU is collected and received.   

6.4.2.  That all payments authorized by BYU are made. 

6.4.3.  That correct books and accounts are kept showing the financial affairs of BYU, 

including full details of all receipts and expenditure connected with the activities of 

BYU. 

6.4.4  That the accounts of BYU are fully audited prior to the Annual General Meeting. 
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6.4.5.  That the full financial position of BYU is presented at the Annual General Meeting. 

 

7. ROLES AND RESPONSIBILITIES OF THE PUBLIC OFFICER 

7.1 The Board shall ensure that a person is appointed as a Public Officer.  

7.1.1 The Public Officer may be an office bearer, Board member or any other 

person regarded as suitable for the position by the Board.  

7.1.2.  The Board may, at any time, remove the Public Officer and appoint a new 

Public Officer, provided the person appointed is 18 years of age or older and 

is a resident of NSW.  

7.1.3.  The Public Officer shall be deemed to have vacated his/her position under 

the following circumstances:  

a)  Death  

b)  Resignation  

c)  Removal by the Board  

d)  Bankruptcy or financial insolvency  

e)  Residency outside of NSW.  

7.1.4.   When a vacancy occurs in the position of Public Officer, the Board shall 

within fourteen (14) days, notify the Department of Fair Trading by the 

prescribed form and appoint a new Public Officer. 

7.1.5.  The Public Officer is required to notify the Department of Fair Trading by the 

prescribed forms, under the following circumstances:  

a)  Upon his/her appointment. (Within fourteen (14) days).  

b)  Where there has been a change in his/her residential address. 

(Within fourteen (14) days). 

c)  Where there has been a change in BYU’s Constitution. (Within one 

(1) month).  

d)  Where there has been a change in the membership of the Board. 

(Within fourteen (14) days).  

e)  Where there has been an Annual General Meeting, for the purpose 

of reporting on BYU’s financial affairs. (Within one (1) month of the 

AGM). 

f)  Where there has been a change in BYU’s name. (Within one (1) 

month). 

7.1.6.  In the event that the position of Secretary is vacant the Public Officer will 

assume those duties until a replacement Secretary is appointed. 
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8. ROLES AND RESPONSIBILITIES OF SUB-COMMITTEES 

8.1.  The Board may, by instrument in writing, delegate to one or more sub-committees 

consisting of a Board member and such member or members of BYU as the Board thinks fit. 

8.2  The exercise of such of the functions of the sub-committee as are specified in the 

instrument, other than:  

(a) This power of delegation; and  

(b) A function which is duty imposed on the sub-committee by the ACT or by any other law. 

8.3.  A function the exercise of which has been delegated to a sub-committee under this 

Regulation may, while the delegation remains unrevoked, be exercised from time to time by 

the sub-committee in accordance with the terms of the delegation.  

8.4.  A delegation under this section may be made subject to such conditions or limitations as to 

the exercise of any function, or as to time or circumstances, as may be specified in the 

instrument of delegation.  

8.5.  Despite any delegation under this Regulation, the sub- committee may continue to exercise 

any function delegated. 

8.6.  Any act or action done or suffered by a sub- committee acting in the exercise of a delegation 

under this Regulation has the same force and effect as it would have if it had been done or 

suffered by the sub-committee. 

8.7.  The Board may, by instrument in writing, revoke wholly or in part any delegation under this 

Regulation. 

8.8.  A sub-committee may meet and adjourn, as it think proper.  

 

9. POLICIES AND PROCEDURES 

9.1.  All Policies are approved by the Board and shall be adhered to by all Members, Staff, 

Volunteers, Students and Contractors of BYU. 

9.2.  Policies adopted by BYU, can be added to deleted or amended by the Board as it sees fit.  

9.3.  Procedures adopted by BYU can be added to deleted or amended by the Management 

Team. 

9.4.  All Policies and Procedure shall be maintained by the Strategic Finance Executive. 

9.5.  Serious breaches of any Policy and Procedure may be subject to BYU’s Performance 

Management Policy and Procedure. 

9.6.  Activation of the Performance Management Policy and Procedure will be at the discretion of 

the Management Team and the Board when required. 
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10. COMPLAINTS HANDLING 

10.1.  Complaints handling shall follow the guidelines set down in the Complaints Handling Policy 

and Procedure. 

10.2.  The Chairperson or his or her delegate shall be nominated as the Complaints Handler should 

the complaint be escalated to that level.  

10.3.  The Management Team or their delegate shall be nominated as the Complaints Officer for 

issues that require that level of mediation. 

10.4.  The Management Team or their delegate shall determine if a complaint needs to be 

escalated to the Chairman. 

 

11. DISCIPLINARY PROCEDURE 

11.1.  Any Member, Staff, Volunteer, Student or Contractor will be subject to the guidelines and 

procedures of BYUs Code of Conduct Policy and Procedure and Performance Management 

Policy and Procedure.  

11.2.  Anyone who is found to be not adhering to the Code of Conduct or is: 

• found to be acting in a manner not acceptable to BYU 

• performs any action that would bring BYU or its Members into disrepute 

• does not conform and is in breach of the Policies and Procedures of BYU may be 

subjected to the BYU’s Discipline procedure. 

11.3.   Should anyone be found to have breached the Code of Conduct, the necessary actions will 

be taken by the Management Team and Board when applicable in accordance with the 

Performance Management Policy and Procedure. 

11.4.  Anyone subjected to the Performance Management Policy and Procedure will have access to 

BYU’s Grievance Policy and Procedure. 

 

12. INSURANCE 

12.1.  The Board is responsible for ensuring adequate insurance is maintained.  

12.1.1  The Board is responsible for determining the type of and the levels of insurance 

required to protect BYU’s assets and interests. 
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13. MEMBERSHIP APPLICATION FORM 
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14. MANAGEMENT COMMITTEE NOMINATION FORM 
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15. MANAGEMENT COMMITTEE BALLOT FORM 

 


